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SECONDMENT AGREEMENT  

 

This Secondment Agreement (this “Agreement”) is made on <………………> (the “Effective 

Date”) by and between: 

 

A. <Name of the Company> a company organized under the laws of <Name of the country 

where it is registered> with its registered office at <Address> (hereinafter referred to as the 

“Home Company”); and 

 

B. <Name of the Employee>  holder of _______________ Passport No. __________ (the 

“Employee/Secondee”). 

 

WHEREAS 

 

 the Employee is working with <Name of the Company> under the position of 

________________ as per the Employment Contract dated ______________ (the 

“Employment Contract”); 

 

 the Home Company wishes to appoint the Employee as a Secondee to <Name of the Host 

Company> (the “Host Company”), a duly registered in < Name of the country where it is 

registered>, to carry out certain duties as defined herein in parallel to the duties currently 

undertaken at <Name of the Company>; 

 

 the Employee hereby agrees to be the Secondee.  

 

NOW, THEREFORE, the Parties agree as follows: 

  

1. Terms and Conditions  

 

1.1 The Secondee shall at all times be an employee of and will remain subject to the terms and 

conditions of <Name of the Company>. The Secondee will be maintained on the payroll of 

<Name of the Company> and <Name of the Company> shall retain all rights and 

responsibilities as an employer of the Secondee. The Secondee’s current remuneration and 

benefits with <Name of the Company> will remain unchanged.  

 

1.2 The Host Company shall not be considered as the employer of the Secondee for any purpose.  

 

1.3 The Secondee shall be subject at all times to <Name of the Company>'s policies and 

procedures including the Code of Conduct.  

 

1.4 For the avoidance of doubt, during the Secondment Period: 

 

(i) <Name of the Company> shall continue to pay the Employee’s salary and 

allowances under the Employment Contract; 

(ii) all the Employee’s entitlements under the Employment Contract will continue to 

accrue. 

 

2. Home Company’s Rights  

 

2.1 <Name of the Company> shall have the right to terminate this Agreement upon providing 

written notice to the Secondee.  
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3. Secondee Duties 

 

3.1 The Secondee will be seconded to the Host Company as __________________ and also 

perform the duties in accordance with the job description as set out in the attached Schedule 

(the “Duties”). 

 

3.2 Any changes to the Duties to be performed by the Secondee shall be communicated by the 

Home Company from time to time.  

 

4. Term and Termination 

 

4.1 Secondment Period: This Agreement shall commence with effect from the Effective Date for 

an initial period of ……… months (the “Initial Term”). Following the Initial Term, the term 

of this Agreement can be renewed for ……… months period (each, a "Renewal Term") by 

written confirmation.  

 

4.2 Notwithstanding any clauses of this Agreement, the Agreement shall automatically terminate 

if the Employment Contract is terminated before the expiry of the Secondment Period for 

whatever reason. 

 

4.3 Upon termination of the Agreement for whatever reason, the Secondee shall return to the 

Host Company all documents, correspondence, information and property concerning the 

business, finances, or other affairs of the Host Company made or compiled by the Secondee 

or made available to the Secondee during the Secondment Period. 

 

4.4 Upon termination of the Agreement for whatever reason except if the Agreement is 

terminated in accordance to clause 4.2 above, the Secondee shall revert to his/her normal 

duties with <Name of the Company> and the terms and conditions of the Employment 

Contract shall continue in full force and effect. 

 

5. Interpretation  

 

5.1 The provisions of clauses of the Employment Contract including, Hours of Work, Code of 

Conduct, Confidentiality, <Name of the Company> property & equipment and Non-

Competition shall also apply hereto as if expressly set out herein (mutatis mutandis) with 

each reference to the Employment Contract being deemed to be a reference to this 

Agreement, and the application of such interpretation provisions, incorporated by reference 

herein, shall be contemporaneous with the validity, termination or expiry of the Employment 

Contract. 

 

Signed by the parties: 

 

For and on behalf of  

<Name of the Company> 

 

Signed by: ________________________ 

Name:  

Designation:  

 

Secondee 

 

 

Signed by: ________________________ 

Name:  
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SCHEDULE 

Secondee Duties  

 

<Clauses could be drafted according to your requirements> 

 

 


