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EVENT MANAGEMENT AGREEMENT 

 

 

This Event Management Agreement (“Agreement”) is made on <date> by and between: 

A. <Name of the Client>, having registered office at <address> (hereinafter referred as the 

“Client”) 

 

B. <Name of the Organizer>, having registered office at <address> (hereinafter referred to as the 

“Organizer”) 

 

Whereas  

 

a) Client intends to conduct an <brief description including the place of the event> (‘Event’) in 

<date of the Event> or any such date and wishes to engage Organizer to conduct the Event; 

 

b) Organizer agrees to be the event organizer for the Event and willing to provide the Scope of 

work in accordance with the requirements of the Client. 

Now therefore, for and in consideration of the mutual covenants contained herein and for other good and 

valuable consideration, the receipt of which is hereby acknowledged, the Parties do hereby agree as 

follows: 

1.  Services 

 

1.1 Organizer shall organize the Event in <date of the Event> or such date advised by the Client and 

provide the materials and perform the obligations as set out in Scope of Work. 

 

1.2 Scope of Work : 

 

 Fabrication Services (Staging, branding and décor etc.)  

 Event Management (Setup, Teardown, Event Flow, etc.) 

 Labour and Transport 

 <other scope as required> 

 

1.3 Organizer shall be responsible for the planning, organizing and management of all the details 

necessary for the performance of the Scope of Work. 

 

1.4 Organizer shall be responsible for any negotiation of leases or obtaining any permits or licenses 

required for the Event, parking lots for the event invitees, renting or leasing of any equipment’s 

required therein and the negotiation of fees and services to be provided by any contractor, vendor 

or service provider involved in the Event. 

 

1.5 Organizer shall submit the designs adopted in the Event to the Client for written approval prior 

to fifteen days of the Event.  

 

1.6 The Organizer shall be responsible for all costs and expenses of the Event and any other activity 

required for the conduction of the Event. 
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2. FEES 

 

2.1 Agreement price for completing the Scope of Work by the Organizer in accordance with the 

requirements of the Client shall be a total sum of <in numerical>/- (words). 

 

3. PAYMENT 

 

3.1 The Client shall pay 50% of the total amount in advance upon signing this Agreement and 50% 

shall be paid one week after the Event. 

3.2 Organizer shall invoice the Client for the balance 50% upon completion of the Scope of Work. 

<or any other payment terms that is mutually agreed> 

 

 

4. OBLIGATIONS OF THE ORGANIZER 

 

4.1 Organizer shall agrees to provide all materials, tools and equipment including required for the 

execution and timely completion of the Scope of Work. 

4.2 All Work is to be performed in a workman like manner and materials used in is to be new and 

of first quality. 

4.3 Organizer shall be held liable or responsible for any damage to the properties in <name of the 

place where the event to be conducted> and any failure to adhere to any relevant codes, 

regulations or ordinances in force. 

4.4 Organizer shall indemnify the Client against any debts, liabilities, costs and expenses incurred 

in the planning, coordination and conduct of the Event.  

4.5 Removal of Debris: Upon completion of the Work, the Organizer agrees that it shall promptly 

remove all debris and equipment from the area and leave the area in a good state of cleanliness. 

 

5. VARIATIONS 
 

5.1 All changes and deviations in the Work ordered by the Client shall be made in writing. Any 

claims for increases (if any) in the cost of the Work must be presented by the Organizer to the 

Client  in writing, and written approval of the Client shall be obtained by the Organizer before 

proceeding with the ordered change or revision.  Organizer agrees to re-execute any Work 

which does not conform and agrees to remedy any defects resulting, from faulty materials or 

workmanship which shall become evident after completion of the Work without any cost. 

 

5.2 Delay: Organizer agrees to be responsible for and pay for any damages, injuries or losses 

incurred by Client due to Organizer act or omission. In the event the Service is delayed or not 

conducted by the Organizer for any reason whatsoever, the Organizer agrees to pay the Client 

immediately the Agreement Price and the total amount that has been committed to other service 

providers involved in the Event as liquidated damages and the cost incurred to appoint another 

event organizer.  

 

6. WARRANTY 

 

6.2 Organizer represents and warrants that it will perform the services with reasonable skill and 

care. 
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6.3 Organizer shall undertake full liability for the quality of items or services purchased for the 

Client. 

 

7. TERM AND TERMINATION 

 

7.1 This Agreement shall be effective on the date of signing this Agreement and shall continue 

upon the satisfactory completion of the Scope of Work and completion of payment. 

7.2 If the Client is not satisfied with the proof or design of the Event submitted by the Organizer, 

the Client has the full right to terminate this Agreement without any charges on the Client.  

7.3 If the Client terminates this Agreement without any valid reasons within 15 days of the 

scheduled Event, the Client shall pay to the Organizer for the expenses incurred by the 

Organizer subject to the submission of valid receipts.  

7.4 If the Organizer is in material breach of any obligations towards the Client, the Organizer shall 

be liable without limitation to compensate the Client to the extent of damage caused to the 

Client. 

 

8. INDEMNIFICATION 

  

8.1 Organizer agrees to and does hereby hold Client harmless from any and all claims, actions, 

damages, costs or attorney's fees arising out of the acts or omissions of Organizer, its 

employees, agents or suppliers with regard to the performance or omission of any of Organizer's 

duties and obligations under this Agreement. The indemnity extends to any claims asserted due 

to improper or defective workmanship, materials in any work done or materials provided by 

Organizer. 

 

9. SEVERABILITY 
 

9.1 If any term or provision of this Agreement is deemed by a court of law to be unenforceable or 

invalid, the remainder of this Agreement shall be fully enforceable. The terms of this 

Agreement shall be binding upon the heirs, executors, and successors of the parties hereto.  

 

10. CONFIDENTIALITY 
 

10.1 It is inevitable that certain sensitive information (whether of a financial nature or relating to 

commercial or other relevant matters) will be exchanged in the context of the Work authorized 

pursuant to this Agreement. All information which is capable of being regarded as confidential 

will be treated by the Party receiving it on a strictly confidential basis and may not be disclosed 

to any third party without the written authority of the Party who disclosed it, nor used for any 

purposes other than those envisaged by this Agreement. 

 

11. USAGE OF LOGO AND TRADEMARK and MEDIA 

 

11.1 Organizer shall be permitted to use the trademark and logo of the Client on the materials 

produced to promote the Event undertaken pursuant to this Agreement. The Organizer shall be 

permitted to use the Clients trademark and logo only with the written consent of the Client to 

the specific proposed use of the trademarks and logo, and subject to the Clients policies 

regarding use of the trademarks and logo. 

11.2 Organizer shall not be permitted to respond to any media inquiries regarding the Event and  

shall direct all media inquiries regarding the Event directly to the Client.  

11.3 Organizer shall not advertise about its own company or subsidiaries during the Event or publish 

the Clients details in any of Organizers marketing materials. 
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12. PROPERTY 

 

12.1 All property, including but not limited to documents and copies thereof created by the Client 

or Organizer under this Agreement, or which came into the possession of the Organizer 

pursuant to the performance of the Work, are the property of the Client. Such property must be 

returned to the Client immediately upon termination of this Agreement.  

 

13. NATURE OF THE RELATIONSHIP 
 

13.1 Organizer and Client are independent contractors of each other and neither have the authority 

to bind the other to any third party or otherwise act as the representative of the other, except to 

the extent expressly authorized in writing.  

 

14. INSURANCE 
 

14.1 Without limiting the Organizer’s liability under this Agreement, Organizer shall effect and 

maintain policies of insurance adequate to cover its liabilities including public liability, 

professional indemnity and compliance with workers’ compensation obligations and to fulfill 

any requirements of the Client or government bodies. Organizer shall provide a master liability 

policy with an indemnity limit of (US$ 250,000/-) for any accident or series of accidents arising 

from any one occurrence. Organizer agrees to compensate the Client if the insurance is not 

adequate to cover the damages or losses. 

 

15. ASSIGNMENT 
 

15.1 Organizer shall not assign its rights and obligations under this Agreement to any other party, 

without the consent of the Client. 

 

16. GOVERNING LAW 
 

16.1 This Agreement shall be governed by and construed in accordance with the laws of Ajman and 

the United Arab Emirates. All disputes between the Parties in relation to or arising from this 

Agreement shall be submitted to exclusive jurisdiction of Courts of Ajman. 

 

17. ENTIRE AGREEMENT 
 

17.1 This Agreement supersedes any previous instructions, correspondence or other discussions 

between the Parties in relation to the Works and represents the entire agreement in relation to 

its subject matter. 
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IN WITNESS WHEREOF, the Parties have executed this Agreement effective as of the date first 

set forth above. 

      For and on behalf of 

      <Name of the Client> 

   

 

     ________________________________                            

     Sign/Stamp/Date       

   

  

      For and on behalf of  

      <Name of the Organizer> 

 

       ______________________________                            

      Sign/Stamp/Date 

 

 


